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NEW MEETING ATTENDANCE REPORTS 
 

Purpose: Administration – Instructions for running and using the Period or Meeting 
Attendance Reports designed by Grant Wood for schools taking Period attendance. 
 
Both of these reports are found under Reports – then select GWAEA Reports. 
 

ATTENDANCE MEETING 
The Attendance Meeting report provides the user for the date range selected: 

 Total Days Enrolled 
 Total Days Present 
 Total Days Absent 
 Tardies 

 
 
 
Again, this report is based upon Date Range information, so if you wish to include an entire 
term, etc. that is available. In addition you can include inactive students as well (default is 
Active Students). Available sorts are by Grade Level or Home Room.  
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ATTENDANCE MEETING DETAIL  
 

While the report listed above provides you a nice overview of many students’ attendance 
information, there are times when a school needs a report describing a specific student’s 
attendance and in a more detailed fashion than simple totals.  
 
Located under Reports – then GWAEA Reports – this report allows you to select: 

 Date Range of the Report 
 Sort 
 Include ALL Students (No to select one or more students) 
 Print the report One Page per Student 
 Your report setup screen may look like the one below: 

 
 
To select more than one student, simply click on the first student you want, then hold 
the Control Key down and click on any additional students you want a report on.  
 
Clicking Submit will produce the following report: 
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This provides the user with a Detailed View of specific dates,  attendance codes, and 
attendance values used in determining his Total Absences and Tardies. We feel this report 
can be very useful in Hearings, Child Study Teams, etc. basically whenever detailed 
attendance information is needed.  
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