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NEW FEDERAL – RACE ETHNICITY PROCEDURES 
 
Purpose: Adminsitration – Instructions on entering Race/Ethnicity information as required 
by the new federal requirements.  Version 6.01 of PowerSchool includes the new Race – 
Ethnicity fields that are required for ALL Students K-12 as well as ALL Staff Members 
(NOTE: Staff members do not have to be done this year – that goes into effect with 
the 2010-2011 School Year!) throughout the Country.  
 
As we convert our sites to 6.01, we will take care of doing some of the setup, so that these 
fields are somewhat ready to go. You may want to do some tweaking on the setup; 
however, most likely you will find that these settings will work fine for your district. Another 
document will describe how to tweak the tables and settings. This document is limited to 
how you code the fields on the Student or Staff record.  
 

Coding Race – Ethnicity on the Student 
 

Located on the Student’s Demographic page, there are 3 sets of fields under the Federal 
Ethnicity and Race area.  
 
The first set of fields asks – “Is the Student Hispanic or Latino”  - you click the appropriate 
radio button 

 
The second set of fields allows you to select the Student’s Race (select ALL that Apply)  
 

 
 
The Last field is called Scheduling / Reporting Ethnicity. It is fed through a different table in 
the software and is essentially used in Scheduling and Pre-Set reporting when only one 
Ethnicity can be included. Currently this field most likely holds the Ethnicity Code 
previously assigned to the student- prior to this version.  
This provides the user with a drop down – allowing them to select the one Ethnicity to be 
used for this Student. 
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Be sure to click Submit at the bottom to register your entries.  
 
As far as we know there is not any edit – cross checking between the 3 areas. We have not 
seen anything that would prevent someone from making completely different entries on a 
student. We do not really see this as a problem, just wanted to make you aware of it.  
 

Coding Race – Ethnicity on Staff Members 
**** DOES NOT GO INTO AFFECT UNTIL THE 2010-2011 SCHOOL YEAR **** 

 
Essentially the same 3 areas exist for staff members as well, and the instructions given 
above applying to both.  
 
To update a staff member –  

1. Click the Staff Link on left side 
2. Locate the Teacher – Staff Member 
3. Click on the Edit Information link for that Staff Member 
4. Complete the 3 areas as described above 
5. Be sure to click Submit 
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