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Teacher Instructions for Standard Based Grading in
PowerTeacher Gradebook

Purpose: Teacher — With the introduction of PowerTeacher Gradebook 1.6 teachers are able
to enter standards based grading marks directly in the PT Gradebook instead of through the
portal page. This document outlines the teacher setup and use of the gradebook to enter
standard grades.

Your district and school will have standards input into your system so that you can use them

in your gradebook. They will also setup the appropriate conversion scales or marks that you
will use when entering your standards.

Setting up Your Gradebook to Use Standards

To setup your gradebook: Preferences X]
1. Login to PowerSchool and open your Grading | Section | Spell Check | 5t
g radebOOK Display Standards and Other Measures in Final Grade Mode
2. Under Tools select Preferences %
3. Choose the Standards Tab
4. Check the box to Display Standards and
Other Measures in Final Grade Mode.
5. Click OK

7
Choose Terms and Mode

Choose the Scoresheet Icon

Make sure your term date is for the current term and select a class that you want to
enter marks for.

3. Choose the Reporting term for the term you will be grading.

N =

e -

| & | E D o ¢

Scoreshest | Assignments Students arade Setup  Class Content Reports

Reporting Term: | Ql v w | L' Final Grades

Mode;

4. Choose Final Grades Mode to open the Standards Mode.
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This will open your scoresheet to show the standards that have been load for you for this
subject area

The Header Bar

1. The first colored header in the row is the top level subject group that the comment box
and related standards line up under.
The top level is a darker blue or green color (nothing is entered in this column)
and the related standards aTighter color. If there are more than two levels of standards
the colors of lower statrtdards will get lighter.
/ -
wn ':’" ':;' C = _ - £ :" 5 !:} : =
E : . AL i St E' :
The first < S : cwn : 2 ¥y
- 4= o =
four ) o) & 8 @ i 3 & 5 O -E o
columns o g |- = - 8 | & o
i = e =t = it = =
have special | & B - = = E = E g E = E
purposes ﬁ = o = E— 7)) g o m o o e o "u'j i
: = | © = = T = - g Py =
described as Yl = = | 4t 8] 5 =@ e el [ e e el T e
follows: \
Column 1 Column 2 Cotumn 3 Column 4

Descriptor for
Standard’s highest
level. No data is
entered here

Teacher Name —
Teachers should right
click and click on fill
comments. Enter your
name as you want it to
appear on report card.

Name Place Holder —
Nothing entered here.

Teacher Comments —
This column is where
teacher comments are
entered. See
comments section
below.

2. The remaining vertical
columns are the individual ) 3 o . 2 . O . 0 .
skills or benchmarks you < S ; 2w 4 v & 0 z "
grade your students on. g & 3 o O = o 5 o £ 0
g L S 150 |26 |Es |26
. e i =t T
You will be able to hover =1 T _ T S le 1L 2 - o=
oSk 2 JaeE |AUE vl gPE
your mouse over each of des=0l5 - " pl
Identifies initial, middle and final consonant
the headers and see the sounds (51)
description of that Grade Scale: Arch Gr K-2 Scale
. Score Type: Grade
particular standard.
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To see an outline view of the standards, double click one of the standards or the top level

subject standard.

3. This will open a bottom window that has two tabs.

4. Click on the Related Standards tab

5. Here you will see the outline view of each standard. As you click on a standard header it
will highlight the standard in the outline. This will show you how that standard fits into
the hierarchy of standards for this subject.

00

5th Grade Reading

.
—' Related Standards

Standard and Related Standards: Q1

{%5,RE) Sth Grade Reading

L i%5S,.RE) Sth Grade Reading - Comment:

L {"5.RE.1} Reads grade level text fluently,

L {"5.RE.2} Identifies the main idea presented in text,

L {"%5.RE.3) Draws inferences and condusions supported by evidence,

L {'"%5S.RE.4} Identifies the main problemn or canflick of the plak,

L {"%5.RE.5) Explains frequenth-used synonyms and antanyms.

L {"%5.RE.6) Explains figurative and metaphorical use of wards in conkext,

6. You can click the E to close the lower window of related standards.

Entering Comments

1. Standards are never entered in the Subject Areafirst\>
column. It is just a placeholder

2. The header next to the Subject Area header is the

Comment Header.

that Subject Area here.

3. To enter a single comment right click (PC) or
Control Click (MAC) at the cell opposite the
student’s name you want the comment for.

4. A popup window lets you choose to enter a single
comment by choosing Show Comment Inspector

Created on 9/28/2009
Created by sbenson

o

nguage A...

You will enter comments that app

Language Arts -...
Insert Teac...

Mull
| TD

L

&
)

Elementary Subjec...

LTR

5th Grade Read...
Elementary S...

Elementary S...
Identifies t...

LTR

Reads grad...

Fill Comments
Showw Comment Inspeckar

[
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5. Enter a short comment. Some report cards will limit you to the numbers of characters
you can enter.

6. The number of characters in the comment will be tracked at the bottom of the screen

7. Either click on the arrows to go to another
standard or another student. V. Score Inspector

8. Click Close when finished entering comments.

Student: Lonnie Brantner 4
Final Grade Item: 5th Grade Reading - Comment 4 »
Reporting Term: 51

—

" Marrative Comment

Enter up ko 4000 characters,

Is a pleasure to have in class and works very hard,

51 of 4000 characters

. | ]
9. After a comment has been entered a @ will v
appear in the grade cell for that student.

Branther, Lonnie o e

You can double click the @ to see the actual comment.

Hover over the @ to see the comment without opening it.
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Enter Multiple Comments Fill Final Grade Comments X
Fill Final Grade Cormments “‘-'-a.

1. To enter the same comment for multiple :

students, right click a student cell and choose

Choose which comments to fill:

Fill Comments. @ students with No Comment
2. You may choose to fill comments for just those @A

student that do not have any comments 7 Narative Comment

currently or to replace All student comments Enter up ta 4000 characters.

for that Standard Understands concepts of standards
3. Click OK

4. The same standard will now be part of every
student’s record and each will have the '3'| icon
appear.

33 of 4000 characters

»

Copy Comments

To copy a single comment to many students at once:

1. Find or enter a comment that you want to copy Euf;

2. Right click the comment header E B &

3. Click Copy Comments & EE”;:::;';

4. Select another standard comment header In [r:: Copy Comments
class.

5. Right click and Paste. The same comment will be Clear Comments

copied to this new standard

To Clear a Single Comment

1. Right click on the comment you want to delete and open Show Comment Inspector.
2. Click Clear
3. Click Yes to confirm

To Clear Multiple Comments _
Show Details

Fill Comments

4. Right click on the Comment Header for that standard
5. Click Clear Comments

Copy Comments

5th Grade R...
Py

| -
¥ Clear Comments
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6. Click OK to clear all final comments

Clear Final Scores

1 Clear Final Scores g
Clear Final Scores For the Selected Final Grade {z )

w'ould vou like to clear all final scores igted with final grade: 5th Grade Reading - Comment

[ ok |[ Cancel
Entering Standard Scores
To enter a single score into the standards:
1. Find the cell that intersects the student and the — —
LY =
standard . .- = -
2. Right click the cell = o vl E'; I
3. Hover over Grades and the grade scale will 0 > - = =
appear in another window. E g = % = g
4. Click on the grade you want to enter. = r 2 z <
5 5« EETNE:
; = - 2 | kY
Another way to enter a grade is to: o Ll =W | O

1. Click on the cell you want to enter the score in.
2. Enter the grade.

Clear Scores
Fill Scores

Show Score Inspector

Invalid Score le 3. If the grade you enter is not in the in the
conversion scale (grade scale) the system
will alert you that this grade is invalid.

o Grade; 5 does nok exist in the Grade Scale
Click OK and enter a valid grade.

4. Entering a grade then pressing Enter will move you to the next student down in the
same standard.

5. Entering a grade then pressing Tab will move you to the next standard for the same
student.
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6. Continue entering grades for other students the same way.

7. Click Save when finished.

Copy Grades to Other Standards

To copy the same scores of all the students on this standard

Right click the standard header

Click Copy Scores

Click on the standard header you want to copy to
Right click

Paste Scores

aRrONRE

Fill Scores

If you want to enter the same score for multiple students

1. Right click the standard header
2. Click Fill Scores

3. Decide if you want to just fill Students with No
Grades or All Students and check the radio
button for that choice.

4. Click on the grade cell and choose the grade you
want to apply to all students.

5. Click OK

6. The grade you choose will now be entered for all
the students

L
[ 5}

Shiow Details

Fill Scares

s Paste Scaresg;

[ Clear Scores

ry S...

=)
un
[a}]
Show Dekails

Copy Scnre!!

Paste Scores

b l=d R eads grad...

Clear Scores

Fill Final Grades X
e
Fill Final Grades (N
Specify final grades and attributes ", _'._:L- i

Enter grade to Fill:

() Students with No Grade
(+) Replace All

' Scores

acoring Tvpe: Grade

Grade Scale: Elementary School Standards

vieoe

R
value:75 cutoff:75
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Change a Single Score

You can change a single score by:

1. Clicking on the cell you want to change
2. Enter the new grade

3. Or Right Click the cell and choose the grade

Clear All Scores on One Standard

You can clear all the scores from one standard by: : :t':I-_J ‘;1
o] c 5
1. Right Clicking on the Standard Header you want to E Shaw D.;{ansg
change Q Fill Scores
2. Choose Clear Scores S Copyscores |
3. Click OK on the verification window Paste Scores

Clear. Final Scores

1 Clear Final Scores T
Clear Final Scores For the Selected Final Grade \ ':h'
Jil
I
i
Would you like to clear all final scores associated with final grade: Identifies the main idea presented in text.
ok l Cancel ]

Once you enter a score and save the gradebook the grades are automatically saved into
PowerSchool so administrators and parents (if you allow parents into PowerSchool) can see
them.

Standards will move with the student but not in the gradebook. What one teacher enters into
their gradebook will not show in another teacher’s grade book if that student moves to a
different class or school.

However, on the quick lookup screen that administrators and parents can see, those grades
will appear.
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Printing Report Cards or Progress

Reports

A teacher may be able to print report cards or progress reports for one or more students. To
do this the teacher will choose the print options from the Teacher portal page.

To print a report card/progress report for a single student or all students from the Portal

page:

1. Click on the Printer icon for one
of your subject areas

1(aY  Homeroom

2(A)  Sth Grade Enaglish

3[R 5th Grade Math

=

—

=

—a

=

X
.

X

X

-y

=5
& =

B =

2. Click on the report you want to print. Your school may have several report cards to
choose from so make sure you select the one you need for this particular grade level and

term.

3. Click Submit

4. Your Report Queue will
appear.

Wehich report would you like to print? [ Class Attendance Audit |
Class Attendance Audit

For which students?

) ) Test print? = - AdEs
5. Click Refresh until the Status .-ifu::::t'uI._1ran:i.::e._.::::.n::er'ru::e:z:ter1
: -
sa_ys VI_eW watermark Text
6. Click View
watermark Mode Dverlay w
_ ASAP v
Wwhen to print
w “
Submit
" Schoal: Washington Elementary N =
B PowerTeacher | _togout | (@
Term: 09-10 Semester 1
£ 7:17 PM) Drymon, Kar
| StartPage Report Queue - My Jobs reire:h
Daily Bulleti
| St:;:Di:c::n Created Jobh Name Started Ended Status
i e o 09/30/2009 ArchGradeSSemesterl 09/30/2009 9:05 FM Running Q
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Your report will come up in Adobe Reader. All of your
students should appear in a left menu. Click on a B  sookmarks 7
student to preview their report card.

I W o0 @ &

m zBungert,
plisanF

To print all the report cards for all the students > 2009-2010

select Print. s

m Daniels, %

Mikki .
L K] Fai Bungert, Aliso
To print just one student. BT, i
Jessica T Tardies <
1. Choose the student from the left menu & Ferner (
2. Choose Print Lor Absences
3. On the print option page check the radio button for H r:abli(bcsm
=l
pages ) . (5] Harsh,
4. Choose the pages you want to print. You will need Tames M 5th Grade Re:
to know what/pages that student has. ] Hart, -
Garren D Reads glade le
& Herry, Identifies the 1
’ Kevin 5 -
Printer = ] 3ohanson, Draws inferen
Mame: |csmaibox  / | Lecicly Identifies the 1
Status:  Ready (_Z_q_gments and Forms: | ] iﬂl:“;zzﬂg EXl}lﬂ.iﬂS fI"E‘qU
Type:  HP LaserJet/4300 PS D t and Marky v |
¥R aserE | oo T A e ' ] kitchen, Comments: S1-[C
Prink R.ange Presview: Composite Chelsea C
K 85 4

Coal

O Current p
@Pages | 1- 2|

SUBbet: E.D.II pages in range bl

|:| Reverse pages

Page Handling :
Copies: 1 = 1
Page Scaling: :Fit to Printable area ~ | -

futo-Rokate and Center
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Quick Steps
Setting up Your Gradebook to Use Standards

Login to PowerSchool and open your gradebook

Under Tools select Preferences

Choose the Standards Tab

Check the box to Display Standards and Other Measures in Final Grade Mode.
Click OK

ahowbnpE

Choose Terms and Mode

1. Choose the Scoresheet Icon

2. Current Term should be the current term

3. Choose the Reporting term for the term you will be grading.
4. Choose Final Grades Mode to open the Standards Mode.

The Header Bar

First Header is dark color and nothing is enter this column
Next header is for comments only

Next headers are standards for this subject area

Hover over standard to see description

Double click standard to see outline view of all standards

ahwNPE

Entering Comments

Enter Single Comment

1. Right Click cell of student

2. Show Comment Inspector

3. Enter Comment

4. Close or go to another student

Enter Multiple Comments

Right Click Comment Header

Choose Fill Comments

Choose to fill Students with No Comments or Replace All
Enter Comments

Click OK

ahLNE
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Copy Comments

Right Click Comment Header

Click Copy Comments

Go to Comment Header for another Standard for that class
Right Click Comment Header

Paste

ahwNPRE

To Clear a Single Comment

1. Right click on the comment you want to delete and open Show Comment Inspector.
2. Click Clear

3. Click Yes to confirm

To Clear Multiple Comments

4. Right click on the Comment Header for that standard
5. Click Clear Comments

Entering Standard Scores

1. Find the cell that intersects the student and the standard

2. Right click the cell

3. Hover over Grades and the grade scale will appear in another window.
4. Click on the grade you want to enter.

Or

1. Click on the cell you want to enter the score in.

2. Enter the grade.

3. If the grade you enter is not in the in the conversion scale (grade scale) the system wiill
alert you that this grade is invalid. Click OK and enter a valid grade.

4. Entering a grade then pressing Enter will move you to the next student down in the
same standard.

5. Entering a grade then pressing Tab will move you to the next standard for the same
student.

6. Continue entering grades for other students the same way.

7. Click Save when finished.
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