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Maintaining Student Schedules 
Dropping Courses 

 
Purpose: Administration - Manual scheduling is section-specific and allows you to drop one or 
more section enrollments from a student's schedule. Because dropping a section enrollment 
from a student's schedule has serious ramifications, use caution when performing this 
procedure. 

 

How to Drop a Section Enrollment from a Student Schedule 

1. On the start page, search for and select the student.  

2. Choose Modify 
Schedule from 
the student 
pages menu. 
The Modify 
Schedule - 
Enrollments 
page appears.  

 

3. Locate the 
section 
enrollment you 
want to drop. 

4. Click Drop at 
the bottom of 
the page. If you 
want to drop all 
of the courses 
for this student 
select All at the 
bottom of the 
page. 
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5. The Drop Class page appears.  

 
6. Verify the information you want to delete.  

7. Use the following table to enter information in the fields: 

Field  Description  

Student The selected student appears. 

Period The selected period appears. 

Course The selected course appears. 

Teacher The selected teacher appears. 

Exit Date Enter the effective exit date using the format mm/dd/yyyy or 
mm-dd-yyyy. If you do not use this format, an alert appears. If 
you submit the date with an incorrect format, the date field will 
be submitted as a blank entry. This is usually the day after the 
student's last day in class. 
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8. Click Drop Class if you are sure you want to drop the section enrollment. PowerSchool 
drops the student from the selected section, and the schedule displays without the deleted 
section(s) enrollment.  


