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ADDING AN EARLY BIRD PERIOD

Purpose: Administration - Several Schools have asked about the best way to go about
adding an Early Bird Period to their Schedule. The best time to do this is during the
Scheduling process for the upcoming School Year. Here is the suggested way to setup an
Early Bird Period for your School.

In PowerScheduler:
1. Click on the name of your Active Scenario (You will most likely have to ADD an
additional Period to the Scenario — for example, if you currently have 9 Periods
you will need to make it 10, if you have 10 Periods you will need to make it 11.)

Periods 11 |+

2. Be sure to Click Submit at the bottom of the Scenario Screen in order to process
the Change.

3. Click on Periods (Under Parameters)

4. Click New — Define the Name and Abbreviation for the Early Bird Period.

NOTE: PowerSchool will assign a Period ID to the New Period. This should be the next ID in
sequence. For example, if 10 is the highest, then the Early Bird period will be assigned 11.
It is important to note that even though you may want your Early Bird Period to be
the first period of the day, DO NOT change the Period ID.

5. Change the Sort field, assigning the correct Sort value to align the Periods as you
want them to appear for the Student. For example, Early Bird would be sorted 1,
Period 1 sorted 2, etc. See the example below as to how this would appear
once sorted. Be sure to click Submit in order to process and save the new

sort order.
Created on 3/20/2009 Page 1 of 2 Revision Date
Created by BNeilly Copyright © Grant Wood Area Education Agency Revised by

PowerSchool Premier



GranT WooD

ARea Epucation AGENCY

POWERSCHOOL DOCUMENTATION

Audience Code: GW — DA —SA
Doc. No. PS-0903-20-Sched

3

9

Name
Early Bird
Period 1
Period 2
Period 3
Period 4
Period 5
Period &
Period 7
Period &

Advisary

10 | Activity

Abbreviation Core Sort

EBE

P1

P2

ADY

Act

K EEAEEEEEE

1 »

Lad
<

L]
£

10 v

11>

Why not simply remove the Periods, re-enter them the way you want them

to appear?

Because, it is recommended to set it up in the manner you see above. By doing it this

way, you keep the Period ID aligned with the Period of the Day.

As you can see above, Period ID1 = Period 1, Period ID 2 = Period 2, etc.

If you attempted to re-enter them, starting with Early Bird, Period ID 1 = Early Bird,
Period ID 2 = Period 1, etc. it can ultimately cause confusion on some reports, etc.

therefore it is recommended that you follow the example above.

Created on
Created by

3/20/2009
BNeilly

Page 2 of 2

Copyright © Grant Wood Area Education Agency

PowerSchool Premier

Revision Date
Revised by



