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Enroll New Student (under Other Options

That means this student 
is active in another 

building or the District. 
Call that building and 
have them inactivate 
him/her and transfer 

them to you
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Student's name

Do you see a 
Duplicate Student 
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Student is Currently 
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be Re enrolled

Once the other school has 
transferred this student to 
your school, use the Re 

Enroll process to make the 
student one of yours.
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