
1

2

Find Item

3

Select BOOK ITEM
from the search

results or from the
item record. 

Search the catalog
and find the item
you would like to

book and select it.   

How to Book an Item in the
GWAEA Library Catalog

L I N K  T O  N E W  C A T A L O G :
G W A E A . I N S I G N I A I L S . C O M / L I B R A R Y / L O G I N

 Select Book
Item

Pick the date you need
the item. The calendar

will adjust to your
building's delivery date

closest to the date
requested. 

Pick Date

* N O T E :  T H E  S M A L L  N U M B E R  I N D I C A T E S
T H E  N U M B E R  O F  C O P I E S  A V A I L A B L E .  

https://gwaea.insigniails.com/Library/Login


Select the BOOK ITEM
button and your booking
will be confirmed if the

item is available.

4
Book Item

If you select pickup you may
come to the library and get
the item. You may also
shorten your booking period
if you don't need an item as
long and select the return
date.

Advanced OptionsNotes Field

This field will be
completed by GWAEA

team members to
indicate if items may be

missing or damaged
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If you need support contact our library team:
reservations@gwaea.org.| 319-399-6754




Under MY ACCOUNT -- MY 
 BORROWING -- BOOKING -
- you can see the items that
you currently have booked. 

Check Bookings

Cancel Booking
Edit Booking

In the list of your
bookings, you may EDIT
your booking to modify
booking dates or
delivery information

Go to your booking list
and you can easily
check the item to
cancel if a booking is
no longer needed. 

https://mail.google.com/mail/?view=cm&fs=1&tf=1&to=mailto:reservations@gwaea.org

